The Graphics Tools in Word
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2003 running on WindowsXP. Other versions of Word and
Windows will look different but the tools you require will be
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. o The Drawing toolbar is the most important tool we will use
toolbars will also be N in designing our flyers and you will find it at the bottom left
e e Ward Cour corner of your Word window. (See Fig 2 below)
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The Drawing Toolbar explained
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; Shape tool: Rectangle scanner
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access to changing
the properties of the

Word. i.e. formatting :
properties (see next !

Shape tool: Oval

The Draw Menu:
Provides quick
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